LUCL website: Conference or workshop (programme)
Information about conferences or workshops can be included on the LUCL website at http://www.hum.leiden.edu/lucl/research/conferences. 
If you want to include the information on the website itself, please provide the LUCL Office with the information requested below. 
Note that the fields are not meant to restrict you in any way. Feel free to add, remove or change fields as you see fit. However, the nature of the content management system of the website requires the presence of a concise one-line introduction and that each paragraph have a clear caption. 

If you want to have more flexibility in the way you structure your information, please send your text as a PDF file to the LUCL Office. It will then be placed on the website together with a short introductory text. Visit http://www.hum.leiden.edu/lucl/website.jsp for more information about other possibilities of publishing information on a university-based website.
General guidelines:

· Send this document to the LUCL Office at lucl@let.leidenuniv.nl. 

· Please submit any documents, files or images to be included on the page to the LUCL Office.
· If you wish, you can include an image to be used on the page.

· PDF files are preferred over Word documents.

One-line introduction
· The title, date and information about the host institution (LUCL, Leiden, Leiden University)
· Example:
On Friday 31 October and Saturday 1 November 2008, LUCL will host the kick-off conference for the project 'Functional projections in analytic languages' (the Sino-Kwa Project).
	


Introduction
· Information about the conference and the organisers (including title, date and information about the host institution)
· Occasion or nature of the event
	


More background (if needed)
	


Programme

· Due to the limited width of a page: Names and titles in the same column (separated with a comma or on two different lines).
· Parallel sessions if necessary in a separate PDF file.

· Example:

	9.30-9.45
	Opening remarks

	
	

	9.45-10.15
	Felix Ameka

Utterance particles: a neglected common functional category in Sino-Kwa comparison

	10.15-10.45
	[etc.]


Practical information

· Captions below given for guidance, adapt to the situation. 
	Presentations
	

	Technical facilities
	

	Location
	

	Registration
	

	Deadlines


	

	Conference dinner, drinks
	


Contact

· Names of the organisers, contact email address
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