WORK PLACEMENT CONTRACTPRIVATE 

The undersigned

A.
Leiden University, Faculty of Humanities (hereinafter designated the Faculty) as represented by its placement coordinator


name
Barbara Sumer

address
Postbus 9515



2300 RA Leiden



the Netherlands


telephone
+31-71-5272235


facsimile
+31-71-5272149
B.
The organisation offering a work placement (hereinafter designated the employer):


name



address



telephone



facsimile



as represented by



name


C.
The student


name



address



telephone


taking into consideration that a period of work placement can form part of the requirements for a degree within the Faculty, have agreed the following with respect to the work placement to be undertaken by the above-mentioned student:


CLAUSE 1
The opportunity for the above-mentioned student to have a work placement as a recognised part of his/her studies is to be provided by the employer. This provision is translated into a work-placement outline (enclosed).


CLAUSE 2
Responsibility for the execution of the work placement lies with the Faculty and the employer. Before the work placement begins, the Faculty and the employer are to inform each other of the identity of the person(s) from the Faculty (university supervisor) and from the employer's organisation (company supervisor) who are to supervise the student.


CLAUSE 3
1.
The employer is to require the student to perform only those tasks which fit within the scope of the work placement as described in the work-placement outline.

2.
The student is obliged to perform the required tasks properly and to conduct him/herself according to the organisation's rules. Additionally, he/she is to follow the directions given by, or on behalf of the management of the organisation with due observance of clause 4.1. 


CLAUSE 4
1.
The daily hours of work for the student are to be the same as the working-hours within the employer's organisation, or the section of the employer's organisation in which he/she has been placed unless otherwise stated on the work-placement outline.

2.
The student has a right to ________ days leave per month. In addition, he/she has the right to participate in educational activities, in particular, consultations with the university supervisor, at the times shown on the work-placement outline.


CLAUSE 5
1.
If research is to be carried out during the work placement, the execution, form and content, as well as the processing of the results of that research, are the responsibility of the student concerned and of the appropriate supervisors unless otherwise agreed in advance.

2.
The outcome of the research may be published only after consultation with the employer and then only under the conditions he/she stipulates.


CLAUSE 6
It is mandatory that the student keep secret anything which he knows to be of a confidential nature that comes to his/her knowledge during the work placement.


CLAUSE 7
Neither the University nor the employer accept any responsibility for injury or damage sustained by the student during, or in connection with, his/her work activities, unless such injury or damage is a consequence of deliberate action or gross negligence on the part of the University, or the employer, or their personnel.


CLAUSE 8
1.
For his/her work activities in connection with the work placement, the student is to receive from the employer a nett/gross sum of
per month in recompense for the work achieved.

2.
In addition to the compensation referred to in 8.1, the student is to receive a nett remuneration of




per month for travel and accommodation costs.


CLAUSE 9
After consultation with the university supervisor concerned, the employer has a right to terminate this agreement, if, in the opinion of the employer's management, the student has seriously misbehaved or persistently acted against the organisation's rules, or if he/she has behaved in such a way that the good order and atmosphere within the organisation have been disturbed.


CLAUSE 10
This agreement may be terminated, extended or curtailed on the initiative of the Faculty, the employer, or the student after consultation.

Further arrangements concerning the work placement:

Drawn up in triplicate and signed:


Date
Place
Signature

Faculty
........
........
............

Employer
........
........
............

Student
........
........
............

Please return to:

Universiteit Leiden, Faculty of Arts, Career Centre

P.O. Box 9515, 2300 RA Leiden 
0031-71-5272235 or fax: 0031-71-5272149

Loopbaanservice@hum.leidenuniv.nl
www.hum.leidenuniv.nl/loopbaanservice 

